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OFFICE OF THE SECRETARY OF STATE 
- -z( 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

7 

'I signed original to 
Georgia, 30334, 

Attention:. Scheduling Section. 

FOR RECORDS MANAGEMENT USE ~- 
P.pplication . Date Georgia Pub l i c  Se rv ice  Cormni.&ion Appli&tion Number 

Date Completed 

I . _I-- 

Telephone Number 

- 
Transpor ta t ion  Rates & Services Div is ion  

Hapevi l le ,  Georgia 30354 
~ 1007 V i r g i n i a  Avenue, S u i t e  300 

_- 
Working Title 

Susan Davis P r i n c i p a l  -Secre ta ry  IV 761-0775 
I__~ - - -=--_I_ ~_i -- -- ~ - ~ _ _  . ~ . . ~ . ,  ~~ . 

3. Action Requested 
a. 
b. 
c. o l e n d  Application No. ' - "  . .  ~' ! ' >  ~ ~ C h e c u e ;   superced cede; 0 Void 

Establish Retention Schedule; &cord will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated, 

~ . .  

I 

4. Dates of Series 
Earliest Latest 

5. Records Series Title /followed by title used in office; if different) 

-. ~ 

Rat l road Company Case F i  les  
.-w ~ .~, --.:: 2~ I . * c _ L i  __ 1972 

6. Division and Office Function What is  the function of the Division and the Office in which this record series is  created? 

See a t t ached  s h e e t  f o r  d e s c r i p t i o n  i n  d e t a i l .  

-~ . 
7. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbers and tit/es, if any): 
Attach samples of the file. 

apprcwing.changes i n ' r a f l r o a d  puhl i c  q w v t c e s ~ a n d  f a c t 1  ities. 

Case f o l d e r s  f o r  each case which inc lude 
1 Included are: General correspondence t o  and from 'var ious  r a l l  d . companies I 

. .  .~ 

. . i n  Georgia r e l a t i n g  t o  changes i-n servTce nd f a c i ~  t l t l e s ,  such 
re tpv tng .  t rack ,  .e l  tminat lng or changing Sta.;f'lsns, e k ;  documents 

conc&rrii..ng f i n a l  d t s p o s t t t o n  o f  -appl F'catioti~;-Ai;8&rds 6,f Commission 
heartngs; and o t h e r  re1 ated documents. 

File is  arranged:, Numer i ca 1 l y  by ass igned  company number 
(Cross r e fe rence  by Docket Number) 

1 8 Monthly Reference Rate 1-2 ti,,&p often are records referred to which are: 

1 

almost 
; Thirteen to twenty-four months old never ; 

f L 
One to six months old a; Seven to twelve months old 

twenwfive months and older 7 
9. Annual Raw Accumulation of R m r d s  

Letter-size d r a w s  1 - ; Legalsize drawers ; Shelves ; Other (specify) 
-. 

(0- 
- 

~- ~ -~ ~-~ 
5-50-71; Rev. 78 .  7 

_ _  ~- 



__ 
a. Is this the official copy of the series? 

b. Does the series contain c nfidential information requiring security handling? If yes, cite law or regulation, 
__I-____ -_ -- 

I 
--_c - ~ . _ _ _ _ _  -. 

'i 
-, c. I s  this a v i ta l  record? ' 

i ,  Y D o e s t h i s s e r i e s o r i c a l  or lomcrr_m research value? .-.__ I__- __I 

When one or two documents in the'file ndke it necessary to keep the entire file for a long period, could these 
d o c u m e n t s  be s cheduled seoaratelv? . -. 

i ned in this setimers&lis!vx!!. Kue~arn c!h~ cow .- -~ 

d in this series ever analyzed and/or recorded in a summarized report? 

is  series in your office, or in another office or agency? 

. 
- __-- ___ i_ 

adymkdilmed? - _-___ 
teLnLimw? - 

1. Retention Requirements The following requires the series to be kept: 

-years. d. Audit period 0 -.years. 
years. e. Administrative need 8 --years. 

years. years. 

*t 
0 
0 
0 

a. State Law 
b. Statute of limitation 
c. Federal law f. Federal retention instructions 0 

Attach copy or excert of laws or regulations. Explain administrative need. 

Office reference need 

2. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
0 Calendar Year: [B Fiscal Year; 0 Other then, 

Kl Hold in the current files area monthls) yeads); then 
0 Transfer to local holding area; hold ----year(s); then 
gJ Transfer to State Records Center; hold Z - y e a r ( s ) ;  then 
gJ Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

(none) 

These instructions apply to a l l  prior and future accumulations of the series. 

n 

ewrnrnendations in para- 
-aph 12 are approved. 
f disapproved. attar3 let& 
f explanation.) 

_ _ _ _ _ _ - _ _  ~ ~~ 


